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1. TACIIOPT PABOYEM ITPOT'PAMMBI
MNPOPECCHUOHAJBHOT'O MOAYJIA IIM.02
«Opranu3anus apXuBHON M CIPABOYHO-UH(POPMALMOHHOM AeATEJIbHOCTH
10 IOKYMEHTAM OpraHu3anumn»

1.1. O0JacTh NPMMEHEHUsI POrPaMMbI

PaGouas mporpamma npodeccrnonaasHOro MoayIis (Hanee pabodast mporpaMMa) — sIBJISETCS
o0s3arenbHOM yacThio padoueii IITIICC3 B coorBercTBrM ¢ PI'OC no crerpansHocT 46.02.01 o-
KyMEHTallMOHHOE 00ecreueHne yrpaBieHHs] U apXUBOBEJICHNUE B YaCTH OCBOCHUS OCHOBHOTO BHJa
npodeccuonanbHoi aearenbHocTy (BIT/1) «Opranuzanus apxuBHoi padoThl 10 JOKYMEHTaM Op-
raHU3aluil pa3aIn4HbIX OPM cOOCTBEHHOCTH» U COOTBETCTBYIOLIUX MPO(HECCHOHANBHBIX KOMIIe-
tenuuit (I1K):

IIK 2.1. OcymiecTBasTh KOMIUIEKTOBAaHUE apXUBHBIMU JIeIaMH (IOKYMEHTAMHU) apXHUBa Opra-
HU3ALUU.

IIK 2.2. Bectn y4eT apXMBHBIX I/ (IOKYMEHTOB), B TOM YHCJI€ C UCIIOJIb30BAHUEM aBTOMa-
TU3UPOBAHHBIX CHCTEM.

1K 2.3. OcymuiecTBiATh XpaHEHUE apXUBHBIX /1€ (JOKYMEHTOB) C IOCTOSIHHBIM CPOKOM Xpa-
HEHUS U 110 JINYHOMY COCTaBy B apXUBE OpraHU3al1u.

I1K 2.4. OcymiecTBiATh XpaHEHHE, KOMIUIEKTOBAHUE, YUET U UCIIOIb30BaHUE A€l (JOKyMEH-
TOB) BPEMEHHOTO XPaHCHHS.

[IK 2.5. OcymiecTBAsTh UCTIOIB30BAHUE APXUBHBIX /1€ (IOKYMEHTOB), B TOM YHCJIE C UCIIOJIb-
30BaHUEM aBTOMATU3HPOBAHHBIX CHCTEM.

1.2. Heau u 3a1a4u MOAYJIsl — TPeOOBAHMS K Pe3yJibTATaAM OCBOCHHMSI MOTYJISI

C LCJIBIO OBJIAACHUA YKAa3aHHBIM BUIOM HpO(bGCCHOHaHBHOﬁ ACATCIIbBHOCTU U COOTBCTCTBY-
IOLIUMH NPOPECCUOHANBHBIMU KOMIIETEHIIUSMU O0yYaloUIUiicsl B X0/Ie OCBOSHHsI MPoQeccroHalb-
HOT'O MOZYJS NOJDKEH:

HMeTh NMPAKTUYECKHIl ONbIT:
— OpraHu3anys apXWBHOM pabOTHI MO JOKYMEHTaM OpraHU3alUil pasiuyHbIX (HopM coO-
CTBEHHOCTH;

yMeThb:
— OpraHU30BBIBATH JICATEILHOCTh ApXHBA C YYETOM CTAaTyca U MPOQHIIS OpraHU3aIHH;
— paboTarh B CHCTEMaX JEKTPOHHOTO JOKYMEHTO000pOTa;
— WCIIOJIB30BaTh B IEATEIFHOCTH apXHUBa COBPEMEHHBIE KOMITBIOTEPHBIC TEXHOJIOTHH;
— TPUMEHSTHh COBPEMEHHBIC METOJMKN KOHCEPBAIMU M PECTaBPAIMU apXHBHBIX JOKYMEH-
TOB;
3HATh:

CHUCTEMY apXUBHOro0 ymnpasieHusa B Poccuiickoit deneparnum u opranu3anusi ApXUBHOIO
¢onna Poccuiickoit denepanuuy;
— CHCTEMY XpaHeHHs U 00pabOTKH TOKYMEHTOB.

1.3. Kotn4ecTBO 4acoB Ha 0CBOEHHME IPOrPaMMBbI NPOGecCHOHATBHOI0 MOAYJISA:
Bcero — 374 yacos, B TOM YHCIIC:
— MakKCHUMaJbHOW y4eOHOU Harpy3ku obydaromierocs — 374 gaca, BKIroJas:
— 00s3aTenbHOI ayIuTOPHOHN yueOHOM Harpy3ku oOydaromerocs: — 204 4acos;
— €caMOCTOATENbHOI paboThl oOyuaromerocs — 8 yaca,
— TNPOMU3BOACTBEHHOM NpaKkTUKK — 144 yaca.



2. PE3YJIBTATBI OCBOEHUA NPO®ECCUOHAJIBHOI'O MO YJIA

Pe3ynpTaTom ocBOEHUS MPOrpaMMBbl TPOPECCHOHATHFHOTO MOAYJIS SIBJISIETCSI OBJIaIeHUE 00Y-
YAIOMIMMHUCS BUJIOM MPOodecCroHANBHON nesaTenbHOCTH «Opranu3amnus padoThl M0 J0KYMeHTaM
opraHu3anui pa3au4dHbIX (POpM co0OCTBEHHOCTH», B TOM uncie npodeccrnonansubivu (I1K) u 06-
mmu (OK) koMneTeHIusIMu:

Kon HaumeHoBaHue pe3yjibTaTa 00yuyeHUs

IIK 2.1 | OcymecTBiATh KOMIJICKTOBAaHHE apXHUBHBIMH JielaMH (JIOKyMEHTaMH1) apXuBa opra-
HU3aLUU

IIK 2.2 | BecTu y4er apXUBHBIX J1e]1 (JOKYMEHTOB), B TOM YHCJIE C UCIIOIb30BaHUEM aBTOMATH-
3UpPOBaHHBIX CUCTEM

IIK 2.3 | OcymecTBiATh XpaHEHUE apXUBHBIX J1€]1 (JOKYMEHTOB) € IIOCTOSIHHBIM CPOKOM Xpa-
HEHUS U 110 JINYHOMY COCTaBYy B apXMBE OpraHu3aluu

[IK 2.4 | OcymecTBiiTh XpaHEeHNE, KOMIUIEKTOBaHHUE, YUYET U UCIOJIb30BaHUE JIEN (JOKYMEH-
TOB) BPEMEHHOTI'O XPaHEHHUSI

[IK 2.5 | OcymecTBisiTh HCIOJIb30BAHUE APXUBHBIX nen (1OKYyMEHTOB),
B TOM YHCJIE C UCTIOJIb30BAaHUEM aBTOMATU3UPOBAHHBIX CUCTEM

OK 01 Bri6upats crocoObl pemieHus 3aaad NpoPecCHOHATBHONU NEATETbHOCTH TMPUMEHH-
TEJNIBHO K pa3IMYHBIM KOHTEKCTaM

OK 02 Hcnonb30BaTh COBpEMEHHBIE CPEICTBA MIOMCKA, aHATTN3a K HHTEePIIpeTany HHpopMa-
MU 1 UH()OPMAIIMOHHBIC TEXHOJOTUU IS BBIOJHEHUS 3a/1a4 MPpodecCHoHATbHOMI
JEATETLHOCTH

OK 03 [TnaarpoBaTh U peann30BbIBATH COOCTBEHHOE MPOPECCHOHATBHOE U JINYHOCTHOE Pa3-
BHUTHE, IPEIANPHHUMATEIBCKYIO JICITSILHOCTD B IPOGECCHOHATBHON cepe, UCTIONb-
30BaTh 3HAHUS O MPABOBOH U (PHMHAHCOBOW I'PAMOTHOCTH B Pa3NIMYHBIX )KU3HEHHBIX
CUTYAITUAX

OK 04 D dexTuBHO B3aUMOICHCTBOBATH U PabOTATh B KOJUIEKTHBE U KOMaH/IE

OK 05 OcyIecTBIATh YCTHYIO U TUCbMEHHYIO KOMMYHHUKALIMIO HAa TOCYJaPCTBEHHOM SI3BIKE
Poccuiickoit dexepannu ¢ y4eToM 0COOCHHOCTEH COLMAIBHOTO U KYJIBTYPHOTO KOH-
TEeKcTa

OK 06 [IposiBASATH rpak1aHCKO-MATPUOTHYECKYIO MO3UIIUIO, IEMOHCTPUPOBATH OCOZHAHHOE
MOBE/ICHUE HA OCHOBE TPAIUIIMOHHBIX POCCUICKUX TyXOBHO-HPABCTBEHHBIX IIEHHO-
CTeﬁ, B TOM YHCJIC C YUCTOM I'apMOHHU3aAIIUHN MC)KHAITMOHAJIbHBIX U MCKPCIIUTUO3HBIX
OTHONICHUH, IPUMEHSTh CTaH/IaPThl aHTUKOPPYINIIMOHHOTO TOBE/ICHUS

OK 07 ConeiicTBOBaTh COXPAHEHUIO OKPYKAIOIICH Cpeibl, pecypcocOepeKeHU 0, MprMe-
HATH 3HAHUA 06 HU3MCHCHHUM KJIUMATa, IMPUHIUIILL 6epe)K.HI/IBOFO MMpOU3BOJACTBA, 3(b-
(eKTHUBHO JECTBOBAThH B UPE3BbIYAWHBIX CUTYaLIUAX

OK 08 Hcnonb30Bath cpeacTBa GU3NIECKOI KyIbTYphI U1 COXPaHEHHS U YKPEIUICHUS 3/10-
POBBS B IIporiecce NpodhecCHOHAIBHOM AEATEIbHOCTH U MOAAEPKAHU HEOOXOJMMOT0
YpOBHSI (pU3HUECKON MOATOTOBICHHOCTH

OK 09 [Tonp30BaTbes NpodecCHOHATBPHON TOKyMEHTAlMeH Ha TOCYAapCTBEHHOM W HMHO-
CTPaHHOM SI3BIKAaX




3. CTPYKTYPA U IPUMEPHOE COAEP KAHUE ITPOPECCHOHAJIBHOI'O MOAYJIA
3.1. TeMmaTuyeckuii 1aH NPOPecCHOHATLHOI0 MOAY I

IIM.02 «Opranu3anus apXuBHOM padoThI M0 JOKYMEHTAM OPTraHU3alMi Pa3jIudHbIX ()OPM COOCTBEHHOCTH)

O0bem BpEeMEHU, OTBeJAEeHHBI HA OCBOEHHE

[IpakTuka, gac.

O61mii MEKIMCUMILIMHAPHOTO Kypca (KypcoB), akal. dac
00BeM O0s13aTe/IbHAS Ay U TOPHASN C a
Harpy3K yueGHAs HATPY3KA aMOCT(gITeHBH s
u, B popme o0yuaromerocs paboTa
Komsl . IpaKTH-
Ok | M| | oo
TK P ad (maxc. 1oaro- nabopa- BTOM 1 yyeGuas BoA-
yueGnas | TOBKH TOpHBIE | KYpCO- aucre CTBCH-
HazpysKa Beero | ympak- | Bas pa- BCCTO Kypco- Has
u npak- THYe- oora, Bad pa-
muki) CKHE 3a- | IIPOEKT bora
HATUS
1 2 3 4 5 6 7 8 9 10 11
1K' | MJIK.02.01. Opranmsamus 1 HOpMa-
2.1-1IK TUBHO-IIPABOBBIE OCHOBBI apXUBHOI'0 34 26 32 12 2
HK M/IK.02.02. 'ocynapCTBEHHbIE, MYHHIIU-
2.1-TIK' | anpHble apXuBBI 1 apXHBBI OpraHU3aLMA 34 26 32 12 2
2.7
IK | MJIK.02.03. Meroauka u MpaKkTUKa ap-
2.7
HK | MJIK.02.04. O6ecnieuenne COXPaHHOCTH
2.7
VIL.02 | YueOHas mpakTHKa 36 36 36
III1.02 | ITpon3BoaCTBEHHAs MPAKTHUKA 144 144 144




[IpomexxyTouHast arrectanus 18 6
Bcero: 374 358 204 92 20 8 36
3.2. Conepxanune o0ydyenus no npogeccuonanbuomy moaysaio IIM 02 «Opranuzanust apXuBHOM padoThI 10 JOKYMEHTAM OpraHHU3aluil
pa3an4HbIX GopM COOCTBEHHOCTH
HaumeHoBaHue
a3/enoB npodec- B 1.4, B T.u.
lznonam,ﬂolzo Mo- O6nem | PaK- | B popme | Ypo-
ayast (ITM), Mesk- Conep:xanne yueOHOro MaTepuaJia, 1adopaTopHbie padoThl M IPAKTHYECKHE 3AHATHS, | ygqcop | THYe- | NMPAKTH- BEHb
Y i caMoCTOsITeJIbHAsi pa0oTa o0y4yaoumxcs, KypcoBasi padot (IpoexT) CKHX YecKou ycBoOe-
AUCHHUILIMHAPHBIX BCero
Kkypcos (MIK) 3aHd- MoAro- HUSA
THH TOBKH
U TeM
1 2 3 4
Paznea 1. M/IK.02.01 Opranusanusi 1 HOpMaTHBHO-IIPABOBbIe OCHOBBI APXMBHOIO /1€J1a 48 16 26
Tema 1.1. Conep:xanue 2
Hay4Hble 0CHOBBI
pOCCHiicKoro ap- 1. Beenenue. [Ipenmer u MmeToabl apxuBoBeAeHUA. [[pUHIIUIIBI 1 HAYYHBIE METOIBI
XHBOBEJICHUA apXMBOBC/CHIA 2 1
Tema 1.2. Conep:xxanue 2 2
IIpaBoBoe peryim-
pOBaHIe ApXUB- 1. OcHOBHBIE HOPMATUBHBIE JOKYMEHTBI, PETIIAMEHTUPYIOIINE ACSITETbHOCT PabOThI
HOIl uHGopMaAUK apXHBOB
[Tonsatue 06 apxuBHOM IpaBe. B3auMoCBsA3b apXUBHOTO U IPYTUX BHUJIOB IIPABA.
Opransl ynpasiaeHUs apXUBHBIM JesioM B Pocculickoit denepaunn 1
2. Oprassl ynpaBieHusl apXUBHBIM J€JI0M B PO 2
IIpakTHYeckue 3aHATHSA 2 2 2
1. Tpaxtuueckoe 3austie Ne 1: Xapakrepuctuka coaepxanus @3 «O06 apxuBHOM
nene B Poccuiickoit deneparum» 1 1 1 1
2. Ilpaxtuueckoe 3ansitue Ne 2: XapakTepuCTUKA JEATEIIBHOCTH OPTraHOB YIIpaBJie-
HHS apXUBHBIM JIe7I0M B PO 1 2
Conep:xxanue 4 4




Tema 1.3.
Opranun3anus
XpaHEeHUs J0KYy-
MeHTOB AD PD n
APYTUX apXHBHBIX
JOKYMEHTOB

1. Opranuzanus 1oKkymMeHToB B npenenax A® P® (mepsolil ypoBens). Opranuzanus
JIOKYMEHTOB B IPEJIeJIax apX1UBOB OpraHu3aluii (BTOpOi ypOBEHb)

2. Opranu3anus JOKyMEHTOB B IIpeesiaXx apXuBHOTO (oHa (TPETHI ypOBEHB).
[onsarue 06 yuere nokymeHTOoB AD PO

Tema 1.4. Ucnounb-
30BaHUE APXUB-
HBIX IOKYMEHTOB

Conepxanue

22

10

20

1. IonsiTre, 1ienu 1 GOpMBbI UCTIONB30BAHUS APXUBHBIX JTOKYMEHTOB

Hcnonb30BaHre JOKYMEHTOB B CPEICTBAX MaccOBOI HH(pOpMAIIIH, TPOBEICHUE
MH(OPMALIMOHHBIX MEPOTIPUATUI

HY6HI/IKaI_II/IOHHa}I ACATCIIBHOCTL apXUBa

2. Bbmaqa MMOJIb30BATCIIAAM apXHUBHBIX CIIPABOK, BBITIHUCOK, KOHI/II>'I, MOJJIMHHBIX TOKY-
MCHTOB.

NuannmarueHOE MHGOPMHUPOBAHUE TTOTH30BATEICH

3. [IpenocraBieHue TOKYMEHTOB MOJIb30BATESAM B YUTAIbHbBIN 3aJ1
Bbmaqa ,Z[OKYMGHTOB n Oej1 BO BpeMeHHOG ITIOJIb30BAHHUC

4. IloarotoBka BBICTaBOK JOKYMEHTOB

5. YdeT 1 aHaIM3 UCHOIL30BaAHMS APXUBHBIX JTOKYMCHTOB

JlocTyn K apXMBHBIM JOKyMeHTaM. OCHOBBI apXHBHOM 3BPUCTUKU. DTAllbl IOMCKA
UHOpPMAaLIMU B apXUBax

6. 3auér o remam 1.1 — 1.4

IIpakTHYecKkne 3aHATHA

10

10

10

1. ITpakTrueckoe 3ansatue Ne 3: CocraBieHHUE 3alIpOCOB

2. Ilpaktnueckoe 3anatue Ne 4: CocTaBieHUE apXUBHBIX CIIPABOK

3. IIpaxruueckoe 3ansTre Ne 5: CocTaBieHHe apXUBHBIX BBIIMCOK, KOMTUI U HHGOP-
MalMOHHBIX ITUCEM

4. Tlpaktuueckoe 3anstue Ne 6: OpopmieHue aena moab30BaTesss YUTATHHOTO 3a1a

5. Tlpaktuueckoe 3anstue Ne 7: OopmieHue nena BICTaBKU

NN N

Bueayauropnas (camocrosiTenbHas) yaeOHas paboTa mpu U3ydeHuu pasjaena




Paznea 2. M/IK.02.02 IN'ocynapcTBeHHbIe, MyHUIMIIAJIbHbIE APXUBBI M APXUBbI OPraHU3alM i 48 12 26
Tema 2.1. Conepxanue 4 2
Buasl rocyaap-
CTBSHHHX);I;)XIL_ 1. Apxussl P®. O0mmas XxapakTepucTUKa UX JTOKyMEHTaIbHBIX KOMIUIEKCOB. I'ocynap-
BOB CTBEHHBIM apXUB KaK CIelUaNIn3UpoBaHHOe yupexaenue. [Ipodpunb apxusa 2 2
2. OpraHu3anusi JAOKYMEHTOB TOCYIapCTBEHHOro apxuBa. OpraHuszamus paOoThI
rOCy/IapCTBEHHOTO apXMBa, IUIAHUPOBAHUE JeATENbHOCTH. CTaTyc MyHUIMIANIb-
HOT'O apXHBa.
Tema 2.2. Conep:xanue 4 2 2
KommuiekroBanue
APXHBOB 1. KommuiekToBaHu€e rocy1IapCTBEHHBIX U MyHUIIMITALHBIX apXuBOB. [lopsiiok co-
CTaBJICHUS U BEJCHUS CIIMUCKOB HCTOYHUKOB KOMIUIEKTOBAHHUS apXUBa.
IIpakTHYecKkne 3aHATHA 2 2 2
1. IIpakrtuueckoe 3ausitue Ne 1: CocraBnenune Crircka ICTOUHUKOB KOMIUIEKTOBAHUS
apxuBa Cankr-IlerepOypra 2 2
Tema 2.3. Conepxanue 14 12
Opranusanus pa-
GOTHI APXHBOB 1. ApxuB opraHu3anuu: 3a1a4u, GyHKIIUU, OTBETCTBEHHOCTh apxuBa. KoHTpoub 3a
COCTOSIHHEM M OPraHU3alMEN JOKYMEHTOB B JAEJIONPOU3BOJICTBE 1 1
2. I'pynmnupoBka JieJ1 JTOKYMEHTOB B COOTBETCTBUHU C Pa3UYHBIMU BapHaHTaMHU
CXEMBI CUCTEMAaTH3allMH apXUBHOTO (OHJIAa OpraHU3aLUU 1 1
3. IlpaBwiia opraHu3aiy XpaHeHUs, y4eTa U UCIOJIb30BaHUs JOKYMEHTOB. TpeboBa-
HUS K 0(OPMIICHUIO JIe]T, IPUHUMAEMBIX B apXUB. 2 2
4. Ilepenaua nen B apxuB opranuzanuu. CucteMa y4eTHbIX JOKYMEHTOB apXHBa Op-
ranu3anuu. [lepenaya TOKyMEHTOB U3 apXHUBa OpraHU3aluy Ha MOCTOSSHHOE XpaHe-
HUE. 2 2
5. BrInonHeHne apXUBOM IJIATHBIX PaOOT U yCIIYT.
IIpakTH4yeckue 3aHATUS 7 7 7
1. Ilpaktrueckoe 3ansitue Ne 2: CocTaBieHHE MIaHa TPOBEPKH JOKYMEHTOB B CTPYK-
TYPHBIX NOAPa3ACICHUAX 1 1 1
2. IIpaktuueckoe 3ansaTre Ne 3: CoCTaBJI€HHE CXEMbl CUCTEMATU3AIIMU €IUHUILL Xpa-
HEHUS apX¥1Ba OpraHu3aluu
3. Ilpaktuueckoe 3anstue Ne 4: [TogroroBka ziena K nepeaadye B apxXuB OpraHu3aluu 2 2 2
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4. Ilpaktuueckoe 3ansaTue Ne 5: 3anonnenne KHuru yuera nocTyniaeHus U BHIOBITHS

JIeT1, JOKYMEHTOB 2 2 2
5. IpakTtuueckoe 3austue Ne 6: OdgopmiieHrne 10roBopa Ha OKa3aHUE apXUBOM ILJIaT-
HBIX YCIIyT 1 2
Tema 2.4. Coaepixanue 10
JKcenepTU3a HeH-
HO CTI/Ile ORyn;IeH- 1. TlonsTue, 3a1auu 3KCIEPTU3BI LIEHHOCTH TOKyMeHTOB. Kpurepuu JL/1. @yHKmmn
TOB U TIpaBa YKCIIEPTHON KOMICCHH OPTaHU3aIUH, TOPSIOK €€ paOOThI 2 2
2. 3HaueHHe HOMEHKIIATYPBI Ael rpu nposeaeHun /] 1 1
3. Or0op MOKYyMEHTOB, 00pa3yOIIMXCs B ACSITEILHOCTA OpraHU3aIuil Ha rocynap-
cTBeHHOE XpaHeHue. OTOop Ha XpaHEHHE YHUKAIBHBIX U 0CO00 IIEHHBIX JTOKYMCH-
TOB 2 2
4. 3auer no temam 2.1. - 2.4.
IIpakTnyeckue 3aHATHS 3 3 3
1. TIIpaktuueckoe 3anstue Ne 7: [ToaroroBka npukasza o0 SKCIIEpPTHONH KOMHUCCHHU Op-
raHU3alIH. 2 2 2
2. Ilpaktuueckoe 3anstue Ne 8: [IpoBenenne D11J] Ha OCHOBaHUM HOMEHKJIATYPhI
el 1 1 1
CamocrositeqbHass padora npu uzyyennu MJ/IK.02.02 2
e BrmosiHeHHE 3aaHU# (TECTOBBIX ) Ha 00pa30BaTeIbHOM MOPTaNIe Koiiemka B cuctreme Moodle
M/K.02.03 MeToauka U NPaKTHKA apXUBOBeIeHUSA 150 40 86
Tema 3.1. Conepxanue 2
CnpaBo4Ho-niounc- L 0
KOBbIe cpecTBa Kk | 1+ [[OHATHE O CHCTEME CPABOMHO-TIOMCKOBBIX CPEICTB K APXHBHBIM LOKyMEHTaM.
apXUBHBIM J0KY- | 2. JluddepeHmpoBaHHBIN MOAXO K CO3/IaHUIO CIIPABOYHO-TIONCKOBBIX CPECTB.
MEHTaM " "
3. AHaNMUTHKO-CHHTETHYECKass 00pabOTKa peTPOCTIEKTUBHOM IOKYMEHTHOM HHGOP-
MaIuu.
IIpakTH4eckne 3aHATHA
1. ITpakTuueckoe 3ansaTue Ne 1: dopMupoBaHue 3aroJIoBKOB A€l
Conepxanue 16 10 16
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Tema 3.2. 1. IlonsiTue 00 ONMCaHUU APXUBHBIX JOKYMEHTOB U JIET. 2 2
ApXHBHBIE ONTMCH
2. Omnucu aen, JTOKyMEHTOB.
3. Merouka cOCTaBICHUS ONUCU U UTOTOBOM 3aITUCH.
IIpakTnyeckne 3aHATHS 10 10 10
1. IIpaktuueckoe 3anstue Ne 2: [ToarotroBka onucei (CIaTOYHBIX) Ha Jieia C TIOCTO-
SIHHBIM U BPEMEHHBIM
CPOKOM XpaHEHHUs 2 2 2
2. Ilpaktuueckoe 3anstue Ne 3: CocrapiieHue onuce (CBOAHBIX) 1€7 TOCTOSTHHOTO
XpaHeHus 2 2 2
3. Ilpaktuueckoe 3anstue Ne 4: CocraBiieHue onuceid (CBOJAHBIX) JIe7T BpEMEHHOTO
CpOKa XpaHEHHUS
(cBprmre 10 mer) 2
4. Ilpaktuueckoe 3ansatue Ne 5: CocTaBieHue ONMMUCen e Mo JIMYHOMY COCTaBy 2
5. IIpaktudeckoe 3ansaTre Ne 6: CocTaBieHHUE CIIPABOYHOIO ammapara K Oucu 2 2 2
Tema 3.3. Conep:xxanue 14 2 12
Cucrema karaJjio-
rOB B apxHBe. Ap- 1. Cucrema kartasioroB B apxuse. [JoHsiTHE O KaTaorax U KaTaJIoru3alnuu JOKyMeEH-
XUBHBIE TyTEBO- ToB. HazHaueHune u BUIbl apXUBHBIX KaTaJIOTOB. 2 2
aureau u apyrue | 2. KiaccudukannonHsle cxembl KaTanoroB. CTpykrypa karanoros. [Toctpoenue
CIPABOYHUKH KJIaCCU(UKALMOHHBIX CXEM KaTaJIOTOB aJI(paBUTHOM U JIOTUYECKOM CTPYKTYP.
3. CucremMaTU4YeCKUN KaTaJIor. 2 2
4. ITyreBonutenu. Ix xapakrepHble ocodeHHOCTH U HyHKIMH. NHIMBUAYaIbHBIE 1
TPYIIOBBIE XapaKTEPUCTUKH IOKYMEHTOB apXUBHBIX (DOHJIOB. 2 2
5. Annorauus. lononaurtensasie CIIC. 2 2
6. O0630pbI TOKYMEHTOB. YKa3aTenu. TeMaruueckue nepedHH. 2 2
IIpakTHYyeckue 3aHATHSA 2 2 2
1. Ilpaktuueckoe 3anarue Ne 7: [loctpoeHue kiaaccu(pUKaMOHHBIX CXeM CUCTEMaTH-
YECKOro KaTajuora 2 2 2
Conep:xxanue 30 22 30
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Tema 3.4.
KommiekToBanue
apxuBa
OpPraHM3aunu

1. McToOuyHMKH KOMIUIEKTOBAaHUS apXuBa opranu3anuu. [loaroroska equHuI XpaHe-
HUJ K [lepejadye B apXuB opranusanuu. IIpuem neim apxuBom.

2. OcobeHHOCTH TOATOTOBKY JIE] 110 IMYHOMY COCTaBY K Iepe/iadye B apXUB OpraHu-
3aluu.

3. AKT 0 BBIACJIEHUY K YHUUYTOKEHUIO apXUBHBIX JOKYMEHTOB, HE MOJUIEkKAIINX Xpa-
HEHMIO. AKT 00 YHUUTOXXEHHUU JOKYMEHTOB. AKT pueMa-nepeaayl apXuBHBIX J10-
KYMEHTOB Ha XpAaHECHUE B TOCYNAPCTBEHHBIN UM MYHUIUIIAIbHBIA apXUB.

4. Hcnonp30BaHUE APXUBHBIX JOKYMCHTOB: ITOATOTOBKA OTBCTOB Ha COLIUAJIbHO-IIpA-
BOBBIC 3aITPOCHI q)HBH‘IeCKI/IX U OPpUANYCCKUX JIUI IO JOKYMCHTAM apXuBa Opra-
HU3alIuu

IIpakTHYyeckue 3aHATHSA

22

22

22

1. ITpaktrueckoe 3ansaTue Ne 8: [IpoBeneHne sKCepTU3bl HEHHOCTU JOKYMEHTOB.
ITogroroBka ziena ¢ MOCTOSHHBIM CPOKOM XpaHEHUs K Iepelaye B apXUB OPraHHU-
3a1uu

2. IIpaktrueckoe 3ansatue Ne 9: [IpoBeneHue s3KCNepTU3bI IECHHOCTH JOKYMEHTOB.
[ToaroToBka nena ¢ BpeMEHHBIM CPOKOM XpaHeHwus (cBbitie 10 j1eT) k mepenaye B
apXuB OpraHU3aluu

3. Ilpaktuueckoe 3ansitue Ne 10: [IpoBeneHue 3kcnepTH3bl HEHHOCTH TOKYMEHTOB.
[TonroroBka fena no JUYHOMY COCTaBY
K [lepesiaye B apXUB OpraHu3aluu

4. Tlpaxtuyeckoe 3anarue Ne 11: [ToaroroBka omnuceit (CaTOYHBIX) Ha Jena, iepeaa-
BacMbI€ B apXHUB OPraHU3AIUH

5. Tlpaktuueckoe 3anstue Ne 12: [ToAroToBKa akTa O BBIICICHUU K YHUUTOXECHHIO
ApPXMBHBIX JOKYMEHTOB, HE MOICKAITUX
XpaHEHUIO

6. Ilpaktuueckoe 3anstue Ne 13: [Togroroska npotokosna 3acenanus JK. 3anonane-
Hue KHuru ydera nmocTyruieHus JOKyMEHTOB, JIe)I B ApXUB OpraHu3alluy IpH MpH-
eMe - repeiade el OT CTPYKTYPHBIX TOIpa3ieIeHUui

7. Ilpaktuueckoe 3ansTue Ne 14: [ToarotroBka akta 00 yHUUTOXXCHUH JTOKYMEHTOB

8. IlpaxkTtnueckoe 3ansaTue Ne 15: [TonroroBka akra npueMa-nepesayyd apXuBHbIX
JOKYMEHTOB Ha XpaHEHUE B IOCYJaPCTBEHHBIN WIM MYHULIUIIAJIBHBINA apXUB

9. Ilpaktnueckoe 3anatue Ne 16: [loaroroBka apXMBHBIX CIIPaBOK
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10. ITpaxktuueckoe 3ansaTue Ne 17: [TonroroBka apXuBHBIX CIIPaBOK 2 2
11. IIpaxtnueckoe 3anstre Ne 18: IToaroToBka apXuBHBIX BBIIMCOK U aPXUBHBIX
KOITHI 2 2
Tema 3.5. Coaepixanue 12 10
CoBpeMeHHbIE HH-
dopMaNHOHHbIE 1. AUC ucnons3yembie B apxuBax. Kimaccupuxanuu 31eKTpOHHBIX JOKYMEHTOB.
TeXHOJIOTHH B ap- IIepenaya >EKTPOHHBIX JOKYMEHTOB B apXUB. 2 2
XMBHOM JeJj1e 2. CucremMaTu3anys eIuHUIL ydeTa dJICKTPOHHBIX JTOKYMCHTOB B (bOH;[e. HpH3HaI<H
IPYNIUPOBKY €IUHUIL] YUETa JIEKTPOHHBIX TOKYMEHTOB. 2 2
3. Co3naHue 31EKTPOHHBIX KOMUI apXUBHBIX TOKYMEHTOB. DJIEKTPOHHBIE MyOInKa-
LIUY apXUBHBIX TOKYMEHTOB. 2
4. 3auer o Temam 3.1.-3.5.
IIpakTH4yeckue 3aHATHUS 4
1. TIpaktuueckoe 3anstue Ne 19: Onucanue 31eKTPOHHBIX €AUHULL XPAHECHUS
(C MOCTOSTHHBIM CPOKOM XpaHEHUS) 2 2
2. Ilpaktuueckoe 3anstue Ne 20: Onucanue 31EKTPOHHBIX €AUHUILL XPAHECHUS
(c moNTOBPEMEHHBIMU CPOKAMHU XPAHCHHS) 2
Bueaynutopnas (camocrosiTenbHast) yaeOHasi paboTa py U3ydeHUH pas3zaesna 4
KypcosBasi pabora 20 8

TemaTuka KypcoBbIX padoT
KypcoBast paboTa nMmeer euHyro TeMmy «OpraHuzanusi apXuBOXpaHUIIMILA B OpraHU3aLUN».

O0s13aTenbHbIe ayTUTOPHBIE YueOHBIE 3aHATHS 110 KypcoBOi paboTte

1. CocraBrieHue 1mjiaHa TEOpETUUECKON YacTH KypcoBoi paboThl. CocTtaBineHue «BBeneHus».
2. IIpoBepka TeOpeTHUECKOM YacTh KypcOBOM paboThI.

3. BeimosiHeHHEe MPaKTHYEeCKOM YaCTH KypPCOBOW PaOOTHI.

4. IToaroToBKa J0KJa/1a ¥ MPE3CHTALUH [T 3aLIUThI KypCOBOU PaOOTHI.

5. 3ammTa KypcoBOil paOOTHI.

BreaynuropHas (camocrosiTennbHas) yaeOHast paboTa 00ydJaromerocs Haa KypcoBoil paboTow.
1. IToaroroBKa TEOPETHUECKON YacTh KypcoBOil paboThl, «BBeneHus» U «3aKIIIOUCHUSD.
2.Pabota Hax ommOKaMu, AOMYIICHHBIMH B IPAKTUYECKON YaCTU KypCOBOM paOOTHI.




14

3. JlopaboTka TekcTa JOKIaia U MPE3CHTAINH JIJIS 3alTUThI KypCcoBO# paboThl. [10ATOTOBKA K BRICTYIIJICHUIO
JUTS 3alTUTHI KYpPCOBOM paOOTHI.

Paznen 4. 60 28 34
M/K.02.04 O6ecnieyeHue COXpPAHHOCTH JIOKYMEHTOB 60 28 34
Tema 4.1. Conepxanue 16 12 16
Opranuzanust
XpAHEHHSI APXHB- 1. PernmameHTanus BOIpocoB 00€CTIe€YeHUsI COXPAHHOCTU B HOPMATHBHO-METOANYECKUX
HBIX IOKYMEHTOR Y TIPaBOBBIX JOKYMeHTax. [[paBuia opranu3anuu XpaHeHUs: TOKYMEHTOB. 2 2
2. CoBpeMeHHasi KOHUEMIUS COXPAHHOCTU JJOKYMEHTOB.
3. Ompenenenue cocTaBa 0co00 EHHBIX JOKYMEHTOB, CO3/1aHHE CTPaxoBoro (oHma,
(oHa MOIL30BAHMSL. 1 1
IIpakTH4eckne 3aHATHA 12 12 12
1. Ilpaktnueckoe 3ansatue Ne 1: CoznaHne oNTUMaNbHBIX YCIOBUM XpaHEHUS TOKY-
MEHTOB 1 1 1
2. Ilpaktuyeckoe 3ansatue Ne 2: KoHTposib TEMIIEPATYpHO-BIAXXHOCTHOT'O peXUMa B
MOMEIIEHUH apXUBOXPAHUIIUINA, 3all0JIHEHUE )KypHaJa y4eTa MoKa3aHui mpudo-
poB 2 2 2
3. Ilpaktuueckoe 3anstue Ne 3: CocTaBieHHE CXEMBI pa3MELLEHUS €] B apXUBOXpa-
HWJINILE, OCHAILEHUE apXUBOXPAHWIMILA 2 2 2
4. Ilpaxtuueckoe 3ansatue Ne 4: Co3gaHue 2JIeKTpOHHOro apxusa B cucreMe «1C:Ap-
XUB» 2 2 2
5. Ilpaktuueckoe 3anstue Ne 5: ABTOMaTU3MpOBaHHAS TOATOTOBKAa HOMEHKIJIATYPbI
e 2 2 2
[Ipaktrueckoe 3ansatue Ne 6: @opmupoBanue nen B cucreme «1C:Apxusy»
[TpakTuueckoe 3ansatue Ne 7: [Ipocras 3arpy3ka aei U JOKYMEHTOB B CUCTEMY
«1C:Apxusy. [ToaroroBka aen ajis nepeaadyd Ha apXUBHOE XpaHEHUE 2
Tema 4.2. Conepxanue
EcrecTrBenHoe
cTapeHue I0Ky- 1. @akTOpBbI, BIUAIOLINE HA COXPAHHOCTh aPXUBHBIX JOKYMEHTOB Ha OyMa)kKHOM HOCH-
MEHTOB Ha pa3- Tese U KWHO(POTOIOKYyMEHTOB 2 2
JIMYHBIX HOCUTE- | 2. baktepuu, rpuObl, HACEKOMBIE, Kak (DaKTOPHI pa3pyIICHHs ApXUBHBIX JOKYMEHTOB 1 1
JISIX, BIUSIHHE
IIpakTnyeckue 3aHATHS 1 1 1
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BHEIIHUX (PaKTo-

1. ITpakTnueckoe 3ansTue Ne 8: BoinosHeHNe 1EHCTBUI 0 ONPEAETICHUIO: ONITUMAIIb-

pos HBIX YCIIOBUH XpaHEHUs JJOKYMEHTOB; ()aKTOPOB Pa3pyILICHUsI apXUBHBIX IOKYMEHTOB,
npOPUIAKTHUECKUE PAOOTHI
Tema 4.3. Conep:xanue 4 2 2
OcHoOBHbBIE NIPUH- "
WHTIBI pecTaBpa- 1. TexHomnorus npeapecTaBpallMOHHON 0OPaOOTKH KHUT M JOKYMEHTOB. XpaHEHUE
- JIOKyMEHTOB B MUKPOKJIMMAaTUYECKUX KOHTEHHepax: (ha30Boe XpaHEHUE 2
IIpakTH4eckne 3aHATHA
1. ITpaktrueckoe 3anstre Ne 9: PectaBparust JOKyMEHTOB Ha OyMa)KHOM HOCHUTEIIE
Tema 4.4. Conepxanue 16 13 14
Ilposepa Hasu- 1. ITpoBepka HannuMs U cocTosiHUA Aei. [TopsAanok Belaun e u3 apxusa
4Hsl M COCTOSIHUSL | - raII){ Hzap . AieiL. 2lopAn flaT A P 1
e B apxuse opra- | °P TUH.
HH3ALHH. 2. 3auer mo TemMam 4.1. — 4.4. 2
Bbinaum ges u3 ap-
XHBA IIpakTH4eckue 3aHATHSA 13 13 13
1. Ipaxtuueckoe 3ausaTre Ne 10: OdopmiieHre akTa MPOBEPKU, HATMYHS U COCTOSHUS
Jen 1 1 1
2. Ipaktuueckoe 3ansarue Ne 11: CocraBnenue u opopmieHHEe akTa 00 yrpare
JOKyMEHTOB, KQpTOUKH y4eTa HeOOHapyKEHHBIX A 2 2 2
3. IIpaktuueckoe 3anstue Ne 12: CocTaBiieHHe akTa O TEXHUYECKUX OIUOKax
B YYETHBIX JJOKYMEHTaxX apXuBa 2 2 2
4. Ilpaktuueckoe 3ansatue Ne 13: ITonckoBble 3anIpOChI 110 PEKBU3UTAM B CUCTEME ) ) )
5. Ilpaktuueckoe 3ansatue Ne 14: OdopmieHue KapThl-3aMECTUTENS Jesa 1 JIUCTa
UCTIONB30BaHMA TOKYMEHTOB. O(hopMIIeHHE SPIIBIKOB, pa3MEIaeMbIX Ha CPEJICTBAX
XpaHEHUs J1e] 2 2 2
6. Ilpaktuueckoe 3anstue Ne 15: 3anoiHEeHME KHUTH BbIJAYM A€ U3 apXUBOXPaHU-
nuia. CocTaBiieHHe MOCTEIUIAXHBIX TONOrpaQUUecKux ykasaTenei 2 2 2
7. Ipaktuueckoe 3anarue Ne 16: @opmupoBaHue akTa 00 YHUUTOKEHUH JOKYMEHTOB,
HE MoJUIeXkallUX XpaHeHuto B cucreMe «1C:ApxuBy 2 2 2
Breaynuropnas (camocrosiTenpHas) yueOHast paboTa mpu U3y4eHHUH pa3jieria -
VYueOHas mpakTUKa 36
IIpon3BoacTBeHHAasI NPAKTHKA 144
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Buasbl pador:

l.
2.
3.

N0k

*

11.

Ananu3 ¢poH1a apXuBa OPraHU3alMK U JOKYMEHTOB, PErJaMeHTHPYIOIIUX €ro paboTy.
Cocrasnenue [lepeuns 1OKyMEHTOB, A€, 00pa3yeMbIX B CTPYKTYPHOM MOpa3AeieHUU OpraHUu3alllu.

VYyactue B noaroroske npoekra HomeHkmatypsl fen noapasnaenenus, npu ucronb3osannu [10 «1C:
ApXxuB».

YyacTue B OArOTOBKE JOKYMEHTOB, /1€ TIOIpa3ieJIieHUs K Mepeiade B apXUB OPTaHU3aIUH.
AHanM3 pa3MeNIeHus JOKYMEHTOB, JIe)I Ha CTE/UTaKax B apXHBE OpraHU3aINH.
VYyacTue B COCTaBICHUH, 3aMIOJIHEHUN YYETHBIX JOKYMEHTOB.

AHanu3 pexxuMOB XpaHEHUs JOKYMEHTOB B apXMBE OpraHu3aluy (TeMrepaTypHO-BIaKHOCTHBIN, CBe-
TOBOH, CAHUTAPHO-TUTUCHHUYECKUH, IPOTUBOIOKAPHBIN, OXPAHHBIH).

VYyactre B IpOBEAECHUH SKCIIEPTU3bI IEHHOCTH IOKYMEHTOB.

VYuyacrue B noaroroske [IpoTokona 3aceganus 3KCIIEPTHOM KOMUCCHUH OpraHU3aluu.

VYyacTue B KOHTPOJIE TPaBUILHOCTH O(DOPMIICHHUST JOKYMEHTOB, JIEN MOApa3AeICHII OpraHu3aluy Mpu
UX MIpUeMe-nepeaayde s JaJbHEHIIero XpaHeH!s B apXUBE.

VYyacTue B OATOTOBKE OTBETOB Ha COIMAIBHO-TIPABOBBIC 3aITPOCHI TPAXKAaH 10 JOKYMEHTaM apXHUBa
OpraHu3aIyy.

Bcero uacos

374
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4. YCJIOBUA PEAJIM3AIIUU TPOI'PAMMBI IIPO®ECCHOHAJIBHOI'O MO YJISA

4.1. TpeGoBaHUsl K MUHHMAJIBLHOMY MaTePUAJIbHO-TEXHUYECKOMY 00ecTedeHuI0

Peanuzamnus mporpaMMsel npezrnosaraeT Haiuuue yuyeOHoro kabuHera — ApXUBOBEICHUE U
nabopaTopur HUHPOPMATUKU U KOMITBIOTEPHON 00pabOTKM JOKYMEHTOB B cooTBeTcTBUU ¢ PI'OC.

O6opynoBaHue yueOHOT0O KaOnHeTa U paboynx MecT KaOuHeTa: pabodyre CTOJBI U CTYJbS 110
KOJIMYECTBY 00YJAIOIINXCS; KOMIUIEKT Y4eOHO-HATIISITHBIX TTOCOOUI 1O MEXAUCIUIIITMHAPHBIM KYp-
cam nipodeccuonanbHOro Moaysist [IM 02.

TexHuueckue cpeacTBa 00ydeHus:: KOMIBIOTEP C JIMLEH3MOHHBIM IPOrPaMMHBIM o0ectieye-
HUEM U MYJIbTUMEIUANPOEKTOP, IKpaH, rpadUuecKuil TUIaHIIeT.

O6opynoBanue 1abOpaTopuu U pabOYNX MECT JadopaTopuu: pabodne CTONBI U CTYIbS IO
KOJIMYECTBY O0O0YyYaloIINXCs; KOMIBIOTEPHI, IPUHTEP, CKaHEP, MYJIbTUMEIUNHBIA MPOEKTOp, MPO-
rpaMMHOE obecrieueHue o0mero 1 mpohecCHoHaTFHOTO Ha3HAUCHHSI, KOMILIEKT y4eOHO-HATIISAHBIX
MOCOOU 10 MEXIUCIUIUIMHAPHBIM Kypcam npodeccruonaasaoro moaysis [IM 02.

Peanu3anus mporpaMmbl MOYJISl MPEATIONATAET O0SI3aTENbHYIO MPOW3BOJICTBEHHYIO IPaK-
TUKY 10 TPOMUITIO CHIEIHUATBLHOCTH.

4.2. UaopmannonHoe odecnevyenne 00y4eHust
ITepedyenb pexoMeHayeMbIX Yu4eOHbIX H31aHuH, IHTepHeT-pecypcoB, 10NOJHUTEIbHON JIUTe-

paTypbl

OCHOBHBIE UCTOYHHUKHU:
1.1. ApxuBoBenenue: YueOHoe mocodue nms 6akanaBpos / TenpuapoB A.Jl. — M.: JlamkoB u
K, 2021. - 184 c.: 60x90 1/16. -ISBN 978-5-394-02697-3 — Pexxum noctyma: http://znanium.com

1.2. YMK, TIM.02 Opranuzanus apXuBHOH ¥ MH(DOPMALIMOHHO-CITPABOYHOU JESATEIEHOCTH
no jgokymeHtam opranusanuu, Kypamesa T.E., Mapkosckas JI.H., Cankt-IleTepOypr-
CKOE€ TOCYIapCTBEHHOE OI0KETHOE MPO(EeCCHOHATEHOE 00pa30BATEIIbHOE YUPEIKICHUE
«Komnnemx aBTOMaTU3alUK TPOU3BOJCTBEHHBIX MPOLIECCOB U MPUKIIAAHBIX HH(pOpMaLIU-
OHHBIX cHcTeEM», 2025.

I[OHO.HHI/ITCJII:HBIG NCTOYHUKUN:
1.1. Koncrturyuus Poccuiickoit @enepaunn ot 12.12.1993.

1.2. ®enepanbublii 3akoH PO «O6 apxuBHOM nene B Poccuiickoit @eneparun» ot 22.10.2004
Ne 125-@3.

1.3. ®enepanbublit 3akoH Poccuiickoit ®eneparnun «O0 nHpOpMauu, HHPOPMALMOHHBIX
TEXHOJIOTHSAX U 0 3amuTte nHpopmarum» ot 27.07.2006 N 149-D3.

1.4. 3akon Poccuiickoit @enepannn «O rocynapctBeHHoH TaiiHe» oT 21.07.1993 Ne 5485-1.

1.5. Yka3 Ilpesunenta PO ot 22.06.2016 Ne 293 «Bomnpocsl DenepaibHOro apXWBHOTO
areHTCTBaY.

1.6. [Tocranornenue [IpaButennscTBa Poccuiickoit @eaepammu Ne 808 ot 27 nexadbps 2006 T.
«O0 yTBep)kaeHUH TiepeyHs (peaepaabHbIX OPraHOB UCTIOTHUTEILHON BIACTH U OPTaHU3AIINMA, OCY-
MISCTBIISAIONINX JIEMO3UTAPHOE XPaHEHHE JOKYyMEHTOB ApxuBHOTO (oHma Poccuiickoit deneparum,
HaXoAAUMXCcs B (peepanbHOil COOCTBEHHOCTH.

1.7. Pacniopsixenue [lpaButensctBa Poccuiickoit @eneparuu ot 21.03.1994 Ne 358-p «O6
o0ecreYeHn: COXPAaHHOCTH IOKYMEHTOB IO TUYHOMY COCTaBY».
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1.8.TOCT P 7.0.97-2016. Haunonanbusiii crangapt Poccuiickoit ®@enepanuu. Cucrema
CTaHJApPTOB 10 MH(POPMALIUU, OUOITMOTEUHOMY M M3/AaTeNIbCKOMY Aeny. OpraHu3aloHHO-pacIIops-
JIUTeNbHAs ToOKyMeHTanus. TpeboBanus k opopmiieHuto okyMeHToB (yTB. [Ipukasom Poccrangapra
or 08.12.2016 N 2004-cT).

1.9. TOCT P 33.505-2003 — «EnunbIii pocCUCKHI CTpaxoBoil (oH JoKyMeHTaruu. [Tops-
JAOK CO3JaHus CTPpaxoBOIro q)OH,Z[a JOKYMCHTAIUu, HBHHIOmeﬁCH HallMOHAJIbHBIM HAYYHBIM, KYJIbTYP-
HBIM U UCTOPUYECKHM HACIEIUEM.

1.10. TOCT P 33.3.02-2008 «Enunsii poccuiickuii crpaxoBoit pona nokymentanuu. Ctpa-
XOBBIE KOIMH JIOKYMEHTAIINH, SBIISIOMICHCS HAIIMOHAJIBHBIM HaYYHBIM, KYJIbTYPHBIM M HCTOpUYE-
ckuM HacienueM. O0ue TpeOoBaHUs K YCIOBUSAM XPaHEHUS.

1.11. TOCT 131.101-93 MuxpoduibMbI TOKyMEHTa Ha MIpaBax MoauHHUKA. [lopsaok n3-
TOTOBJICHUA, YUYCTA, XPAHCHUA U IPUMCHCHH.

1.12. TOCT 7.48-2002. KoHcepBanus 10KyMeHTOB. OCHOBHBIE TEPMUHBI U ONPEACICHUS
1.13. TOCT 7.50-2002. KoncepBanus 1okymeHTOB. O01mue TpeGoBaHMs.

1.14. TOCT 7.65-92. KunopunsMmsbl, poTogokyMeHThl Ha MEKpoduiiax. Oomue TpedoBa-
HUS K apXUBHOMY XPaHEHHUIO.

1.15. OK 006-2011. O6mepoccuiickuii KiraccupuKaTop OpraHoB TOCYAapCTBEHHON BJIACTH
u ynpasnenus, (yreepxkaeH Ilpukazom Poccranmapra ot 26.04.2011 N 60-cT).

1.16. TIlpuka3 Pocapxua ot 31.07.2023 No 77 «O06 yrBepxknenun IIpaBun opranuzanuu
XpaHEeHH S, KOMIUIEKTOBAHMS, y4éTa U UCII0JIb30BaHUS IOKYMEHTOB ApxuBHOTO poHa Poccuiickoii
®denepanyy U JpYrux apXUBHBIX JTOKYMEHTOB B OpraHax rocyJ1apCTBEHHOM BIIACTH, OPraHax MeCT-
HOT'0 CAaMOYIIPABJICHUS U OPTAHU3ALUAX .

1.17. TlocranoBnenue deaepanbHON KOMUCCHH 10 PHIHKY eHHBIX Oymar (DPKIIb) Poccun
ot 16 uromst 2003 1. N 03-33/mc «O06 yrBepxkaenuu [lonokeHus o mopsaKke U CpoKax XpaHEHHUs J10-
KYMEHTOB aKIIHOHEPHBIX OOIIECTBY.

1.18. TIlpaBuia opraHu3anuu XpaHEHHUs, KOMIUIEKTOBaHUS, y4eTa U MCIOJIb30BaHUS JOKY-
MeHTOB ApxuBHOTO doHma Poccuiickoit denepanuy u Apyrux apXuBHBIX JOKYMEHTOB B TOCyaap-
CTBEHHBIX U MYHUIIUTIATHHBIX apXUBaX, My3esX U OMOIMOTEKax, HAYYHBIX OpraHu3anusx, yTB.[lpu-

ka3zoM Pocapxusa ot 02.03.2020 Ne 24.

1.19. IIpuxa3 PocapxuBa ot 20.12.2019 Ne 236 «OO6 yrBepxaeHuu llepeuHsi THIOBBIX
YIIPaBICHYECKNX aPXUBHBIX JOKYMEHTOB, 00pa3yOLINXCs B IPOIIecce AeITEIbHOCTH TOCyJapCTBEH-
HBIX OpPraHOB, OPTaHOB MECTHOT'O CAMOYIPaBJICHHs U OpraHU3alui, C yKa3aHUEeM CPOKOB UX XpaHe-
Hus» (3apeructpupoBano B Muntocte Poccun 06.02.2020).

1.20. TIIpuxa3 PocapxuBa ot 11 anpenst 2018 r. Ne 43 «O06 yrBepxxkaeruu [IpumepHoro mo-
JoxkeHust 00 FKkcrepTHOM Komuccuu (OK) opranuzamumy.

1.21. TIpuxa3 Pocapxusa ot 11.04.2018 Ne 42 «O6 yTBep»1€HUU PUMEPHOTO TOTOKESHUS
00 apXuBe OpraHU3aIN».

1.22. Ilpuxa3z MuHHCTEpCTBA 34paBOOXPAHEHUS U COLMANILHOTO pa3BuTus P® ot 11 anpensa
2012 r. N 338n «O06 yrBepx)aeHun EqnHOro KBaauuKarmoOHHOTO CIIPAaBOYHUKA JTOJDKHOCTEN PyKO-
BOJUTENIEH, CIEUAINCTOB U CIYKAIIUX».

1.23. Tlpuxka3 PocapxuBa ot 11.03.1997 Ne 11 «O06 yrBepknenuu Permamenta rocymap-
CTBEHHOTO y4eTa JoKyMeHToB ApxuBHoro (pouma Poccuiickoit deneparinm.

1.24. Tlpuka3 PocapxuBa ot 09.10.2001 Ne75 «O06 yrBepxkaennun Permamenta ['ocymap-
CTBEHHOTO pEecTpa YHUKaIbHBIX JOKyMeHTOB ApxuBHOro ¢onna Poccuiickoit ®enepauuu
U OpraHu3alnuu padoThl IO €ro CO3AAHUION.
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1.25. Metoaudeckue peKOMEHIAIUN 10 padoTe C JTOKYMEHTAMHU IO JUYHOMY COCTaBYy B
rOCyJIapCTBEHHBIX U MYHUIIMIAIBHBIX apXuUBax, apxuBax opranuzauuit (denepanbHoe apXxuBHOE
arearctBo, BHUNIA/, 2018 1.)

1.26. Meroanueckue peKOMEHJAMU MO0 IMPUMEHEHHUIO IPAaBWJI OpPraHU3allMM XpaHEHMUS,
KOMILJIEKTOBAHHUS, y4eTa U UCIIOJIb30BAaHUS JOKYMEHTOB apxuBHOTO (poHna Poccuiickoit deneparmm
U JIPYTUX apXUBHBIX JOKYMEHTOB B TOCYAapCTBEHHBIX OpraHax, OpraHaXx MeCTHOT'O CaMOYIPaBJICHHUS
u opranuzanusax (OenepanbHoe apxuBHoe areHTcTBO, BHUMNJIA/L, 2018 1.)

1.27. Meroanueckue pekomeHaanuu «/uddepeHmpoBaHHbIiA MOIX0 K OMMCAHUIO JTOKY-
MEHTaJIbHBIX MaTepuajoB» (0mo0pensl YueHsiM coBeToM BHUNIA/L 25 mapta 1970 1.).

1.28. Meroauyeckue peKOMEHIAIMHU IO UCTIOTHEHUIO 3alpPOCOB COLIMAIBHO-ITPABOBOTO Xa-
pakrepa. Pocapxus, BHUMJIA/. 2011 r.

1.29. Meroanueckue pekoMeHaanuu «OnpeeneHne opranu3alnii - MICTOYHUKOB KOMILIEK-
TOBaHUS TOCYJIAPCTBEHHBIX ¥ MYHUIIMITAIILHBIX apxuBOBy» (moarorosiensl BHUMJIA /I, nndopma-
moHHoe nucbMo PocapxuBa ot 14.12.2012 Ne 6/2226-H).

1.30. Meroanueckue pexomenaanuu BHUMJIA ] «O16op Ha rocynapCTBEHHOE XpaHECHUE
YIpaBJIEHYECKUX JOKYMEHTOB, 00pa3yIOUINXCs B ACATEIbHOCTH HETOCYapCTBEHHBIX OpTaHU3aINH
(HOBBIX XO3SIICTBEHHO-DKOHOMHYECKUX CTPYKTYP)» omo0pens! LIDIIK Pocapxusa 15.12.1996.

1.31. Meroanueckue pexomeHnanuu «COCTaBIE€HHE apXUBHBIX ONUCEH B 3JIEKTPOHHOU
(dopMe U UX MHTErpanus B MHGOPMaIMOHHYI0 HH(PPACTPYKTYPY FOCYyIapCTBEHHBIX U MyHHLIUIIANIb-
HBIX apxuBoB», Pocapxus, BHUMJIA/L. 2013 r.

1.32. Meroauyeckue peKOMEH AU TT0 paboTe ¢ 0CO00 IEHHBIMH IOKYMEHTAMH B TOCY-
JapcTBeHHbIX apxuBax Poccuiickoit denepannu. Onodpenst Pocapxusom 06.10.2004.

1.33. «PexomeHanuu MO0 KOMIUIEKTOBAHUIO, YYETY U OpPraHU3alMU XPAaHECHHS SJIEKTPOH-
HbIX ApXMBHBIX JIOKYMEHTOB B TIOCYJapCTBEHHBIX W MYHHULUIIAIBHBIX apxuBax», Pocapxus,

BHUWJIAJL 2013r.

1.34. MexnayHapoanblii sTuueckuii koaekc apxusucra (IIpunsar Ha 3aceganuun I'eHepainb-
HOI accambiien MexayHapogHoro coBeta apxuBoB (Ilexkun, ceHTsiOps 1996 T.)

1.35. Meroandeckne peKOMEHAANH «3alUTa APXUBHBIX JOKYMEHTOB OT IIJICCHEBBIX TPH-
60B», ApxuBHoe ynpapinenue Cankt-IlerepOypra u Jlenunrpaackoit oomactu (Jlaboparopus odec-
MEYCHUSI COXpaHHOCTH JoKkyMeHTOB), Cankt-IleTepOypr, 2001 T.

1.36. Packun JI[.W., Metoauka u npakTuka apxuBoBeaeHus: yueonuk ais CI10/ JI.U. Pac-
kuH, A.P. Cokonos. — M.: M3gatensctBo FOpaiit, 2021. — 339 c.

1.37. AunekceeBa E.B., Adanacnena JI.II., Byposa E.M. ApxuBoBenenue. [Tekct] \\ Anek-
ceeBa E.B., Adanaceesa JLII., bypoa E.M. — M., [IpodpO6pU3aar, 2021, 271 c.

1.38. Kpaiickas 3. B. ApxuBoBenenue: YueOHUK 11 HAYaIbHOTO PO ECCHOHATIEHOTO 00-
pazosanus [Teker] / 3.B. Kpaiickas, 3.B. Uemumnu. — M., 2021.

1.39. TIlpusanos, B.®. OGecneueHrne COXpaHHOCTH apXUBHBIX JOKYMEHTOB Ha OyMa)KHOU
ocHoBe: Metoaudeckoe nmocooue [Tekcer] / B. ®@. [Tpusanos - Pocapxus, BHUNJIAJL. — M., 2021. —
112 c.

1.40. Ceprasun XK.®. OcHOBBI 00ecTieYeHHsI COXPAaHHOCTH IOKYyMEHTOB: Yue0. mocoOue ams
By30B [Tekcr] / K.®. Ceprazun — M., 2021.

1.41. Tapmam B.H. CoBpemenHble TpeOoBaHUS K apXWBHBIM 31aHusIM. [Tekct] / Oreue-
cTBeHHbIE apxuBbl, 2021, Ne 3, C. 3-5.

1.42. TIlpusanoB B.®, Ilocobue mo apxuBHoi kimmumaronoruu [Tekcr] / B.®. IIpuanos,
O.N. JIro6omupoBa: BHUNJIAL. — M., 2021.


https://base.garant.ru/72211810/
https://base.garant.ru/72211810/
https://base.garant.ru/72211810/
http://archives.ru/documents/methodics/recommendations-socially-legal-inquiries.shtml
http://archives.ru/documents/methodics/recommendations-socially-legal-inquiries.shtml
http://spb.rusarchives.ru/akspb/index.shtml
http://spb.rusarchives.ru/lab/index.shtml
http://spb.rusarchives.ru/lab/index.shtml
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1.43. Tlomosa E.H. CoBpemMeHHbIE TEXHOJOTHH M TEXHUYECKOE 00eCIIeueHne COXPAaHHOCTH
apxuBHbIX JokyMeHToB [ Tekcr]/ E. H. Ilomosa // JlenonpousBoactBo, 2021. - Ne 3. - C.103-109.

1.44. PecraBpamusi JOKYMEHTOB Ha OyMaKHbIX HOCHUTENAX: MeEToau4YecKkoe I0Co-
oue [Tekcr] / Pocapxus, BHUNIAJL, M., 2021.

1.45. Poroxun M.}YO. Opranuzanus nenornpoun3Boactsa npeanpustus [ Tekct] \\ Poroxxuna
M.IO.: U3a-Bo PIIJI, 2021.

4.3. O61mue TpedGoBaHUs K OPraHu3aliu 00pa3oBaTeJbLHOIO Mpouecca

OCBOEHHIO JTaHHOT'O MOZYJS MPEIIECTBYET HM3y4eHHE OO0IEnpoPecCHOHATIbHBIX AUCILU-
IUIMH, TAaKUX KaK: KOMITBIOTEpHAst 00paboTKa TOKYMEHTOB, 5KOHOMUKA OPTaHU3aIUH.

Teopernueckue 3aHATUS IPOBOJATCS B KOJUIEIXKE B ITPEITHA3HAYEHHOM JUIs 3TOTO ayAUTOPHH.
HpOI/I3BO,Z[CTBeHHa$I IMPpAaKTHUKa MPOBOAUTCA B OPraHU3aludgX, OCYIICCTBIIAOIINX ACATCIILHOCTD, CBA-
3aHHYIO C YIIPABJICHUEM 3€MEJIbHO-UMYIIECTBEHHBIMU OTHOLIEHUSMHU.

B nporiecce 00ydeHust UCIIONB3YIOTCS UMUTAIIMOHHBIE U HHPOPMALMOHHO-KOMMYHHUKAIHOH-
HbI€ TEXHOJIOTHH.

Koncynpramumn o0y4aronmxcs mpoBOIsATCS B COOTBETCTBUU € TpaMKOM KOHCYJIbTAUH, CO-
CTaBJICHHBIM Y4E€OHBIM 3aBEICHUEM.

B noroBopax o mpoBeneHUM NMPOU3BOJICTBEHHOW IPAKTHKU MPEAYCMOTPEHA BO3MOXKHOCTH
IPOBE/ICHUS BCTPEU CO CIIELUAINCTAMH OpraHU3alUH.

4.4. KagpoBoe o0ecnieueHne 00pa3oBaTeIbHOIO Mpoiecca

TpeboBanus K KBaTU(pHUKAIMK MEIArOTHUYECKUX KaJpoB, 00ECIEUMBAIOIIUX OOY4YEeHHE IO
MEXINCIMIUTMHAPHBIM KypcaM: BBICIIEE TeJarorndeckoe WK BhICIIEe SKOHOMHYECKOe 00pa3oBa-
HUE.

TpeOoBanus K KBanM(UKAIWU MEJArOTHYECKUX KaJpOB, OCYIIECTBISIOMINX PYKOBOJICTBO
NPaKTUKOM: BBICIIIEE MEarorH4ecKoe WK BhICIIee SKOHOMUYECKOe 00pa3oBaHue.
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5. KOHTPOJIb U OHEHKA PE3YJIbTATOB OCBOEHMUAA
INPOPECCHOHAJIBHOI'O MOA YIS
(BUIA ITPOPECCUOHAJIBHOU JEATEJIBHOCTH)

PesyabTaTsl ®opMbI U Me-
OcHOBHBIE IOKA3aTE/IH OLEHKHU
(ocBoeHHBbIE PO eccuoHATbHbIE e3VIILTATA TOAbI KOHTPOJIS U
KOMIIETEeHIIMH) pesy OIEHKH
OcymectBiaTh  KoMIuiekToBaHue | KadectBo 000cHOBaHHOCTH BBIOOpA | Texyuyuti KOH-
ApXUBHBIMH  JelaMd  (IOKYMEH- | OCHOBHBIX KPUTEpPUEB OMPEACICHUS | mpoib 8 hopme:

TaMH) apXvBa OpraHU3aAINHI

NIPOMCXOXKACHUSI TOKYMEHTOB, CO-
ACpIKaHUAd JOKYMCHTOB, BHCIIHUX
O0COOEHHOCTEH TOKYMEHTOB, 3HAYH-
MocTH (hoHIOOOpa3zoBaTeist U €ro
JOKYMEHTOB, B3aWMOCBSI3H  JIOKY-
MEHTOB (hOHI000pa30BaTENS C JIPY-
THMH OJTHOTUITHBIMH JTOKYMEHTaMHU.

Bectu yder apXuBHBIX Aen (IOKY-
MEHTOB), B TOM YHCJI€ C MCIOJIb30-
BaHHWEM AaBTOMAaTHU3UPOBAHHBIX CHU-
CTEM

KadectBo ananmsa B BeIOOpe 0Ona-
CTH TEXHOJIOTHMUYECKUX U WH(DOpMa-
[MOHHBIX PEIIEHUH KaK OTIEIbHOIO
apxuBa, TaK U TPYIMI apXUBOB, Gop-
MUPOBaHUSA HUX EIUHOTO MPOrpaM-
MHO-TEXHHUYECKOTO KOMILIEKCa, €/I1-
HOM 0Oa3pl maHHBIX B MacmrTade Po-
capxuBa, B3aUMOCBSI3H ¢ WH(MOpMa-
[IMOHHBIMH cHUcTeMaMu (HOHI000pa-
30BaTeneil u moTpeduTenei, c BHEOT-
paciieBbIMU CHUCTEMaMH Ieperadyu
JTAHHBIX

Ocy1ecTBIATh XpaHEHUE apXUBHBIX
7ell  (OKyMEHTOB)C IOCTOSIHHBIM
CPOKOM XPaHEHHS U 110 TUYHOMY CO-
CTaBy B apXMBE OpraHHU3alUU

KauectBo pa3paboTaHHON TOKYMEH-
Talluu KaK OTACJIIbHOT'O apXHBa, TaK U
TPYII apXUBOB.

Ocy1ecTBIATh XpaHEHHUE, KOMITJIEK-
TOBAaHHUE, yUET U UCII0JIb30BaHUE JIeJT
(IOKyMEHTOB) BPEMEHHOI'0 XpaHe-
HUS

KauecTBo 000CHOBaHHOCTH BBhIOOpA
METOJIOB pa3MeIIeHUs JOKYMEHTOB B
ApPXUBOXPAHWIHIIAX.

KauectBo BemeHus Tomorpaduue-
CKMX YKa3aTeJleH.

OcymiecTBIATh UCIOJIB30BAHUE ap-
XUBHBIX JIeN (IOKYMEHTOB), B TOM
YHCJIE ¢ MCIIOJb30BaHHEM aBTOMa-
TU3UPOBAHHBIX CUCTEM

KauecTBO mpoBeneHHs TNPOBEPOK
HaJIM4YUS U COXPAHHOCTHU JEII.
KauecTBO cocTaBicHMS W BEIEHUS
OCHOBHBIX YYETHBIX IOKYMEHTOB ap-
XUBa

- 3auumol NPaK-
MUYECKUX 3amsi-
mu;

- mecmoebulx 3a0da-
Hu

Texywuu xoH-
mpoav 8 popme:

- 3aWuUmul NPax-
MUYeCKUX 3aHs1-
mu;

- mecmoswvix 3a0a-
HUU

Texywuu xoH-
mpoav 8 popme:

- 3aWuUmul NPax-
MUYECKUX 3aHs1-
mui;

- mecmoswix 3a0a-
HUUl

3auemvt no npous-
800CMBEHHOLI
npakmuke u no
Kaxicoomy u3 pas-
denos npogheccuo-
HAbHO20 MOOYIIAL.
Komnnexchuiii ox-
3aMeH N0 MOOYIIO.
3awuma xypco-
8020 npoexma.
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PesyabTaTsl
(ocBOEHHbBIE
0011I1e KOMIIETEeHIMH)

OcHOBHBIE TOKA3aTeJIH OLEHKH
pe3yJabTara

®opMbI U Me-
TOABI KOHTPOJISA
U OLleHKH

OK 01. Beibupars criocoObI periie-
HUS 3a]a4 Npo(ecCHOHANBHOM aes-
TEJIIFHOCTH TPUMEHUTENBHO K pas-
JIMYHBIM KOHTEKCTaM;

IpOsIBIIEHUE UHTEpeca K OyTymeit
npodeccuu B porecce TeopeTHye-
CKOr0 00yueHUsl, TPOU3BOJICTBEH-
HOM IPAKTUKH

OK 02. Hcnonb3oBaTh COBpEMEH-
HBIC CPEICTBa IOWCKA, aHAIM3a WU
UHTEepOpeTalui  UHPOPMAIUU, U
WH(POPMAIIMOHHBIC TEXHOJIOTHH IS
BBITIONTHEHUS  337a4  Tpogeccro-
HaJILHOH JIeATEILHOCTH,

- BIOOp M MPUMEHEHHE METOJOB U
croco0oB  pemieHus  mpodeccuo-
HaJIbHBIX 3a/1a4 B 06HaCTI/I IJIaHUPO-
BaHUS JOKYMEHTAIIHOHHOTO W ap-
XUBHOI'0 nponecca B OpraHu3alusax
(mompazaeneHusx) pasIuyHbIX chep
JACATCIIbHOCTH,

- oreHka 3(Q¢GEeKTUBHOCTH W Kade-
CTBa BBITIOJIHCHU S

Texywuu xoH-
mpoav 8 popme
mecmuposanus,
npoeepku Kave-
CcMea GbINOIHEHUS.
NPAKmu4ecKux pa-
bom

Ananuz pesynoma-
moe npakmuye-
cKux pabom

OK 03. ILltanupoBaTh 1 peain30BbI-
BaTh COOCTBEHHOE MPO(ECCHOHANb-
HOE€ ¥ JIMYHOCTHOE pa3BUTHE, MPEJI-
MNPUHUMATCIIbCKYIO JICATCIIBHOCTL B
npodeccuoHabHOU chepe, UCTIOITb-
30BaTh 3HAHMS 1O MPAaBOBOU U (u-
HAHCOBOW TPAaMOTHOCTH B Pa3lIn4-
HBIX JKU3HCHHBIX CUTYAIIUAX;

- pellleHHE CTaHAApTHBIX U HECTaH-
JMApTHBIX 3a/1a4 B 00JIACTH apXUBHOM
JeATeTLHOCTH B OpraHu3anusx (1moJ-
pa3IeNeHnsIX ) pa3InIHbIX cdep aes-
TEILHOCTH

OK 04. DddexTuBHO B3aUMOEH-
CTBOBATh U paGOTaTB B KOJIJICKTHUBEC
Y KOMaH]IC;

- 3¢ dexTuBHBIA TMOUCK HEOOXO0U-
Mo MH(pOpMaLIUY;

- HCIIOJIb30BaHHE PA3INYHBIX UCTOY-
HUKOB, BKIIIOYAasl SJIEKTPOHHBIE

Hnmepnpemayus
pe3yibmamos
Habnooenutl 3a Oe-
AMeNbHOCMbIO
obyuarowecocs 6
npoyecce 0C80€HUs
00pazosamenvbHoll
npozcpammol

OK 05. OcymiecTBiaTh YCTHYIO H
MUCbMEHHYI0 KOMMYHHKAIMIO Ha
rOCyJIapCTBEHHOM si3bIke€ Poccuii-
ckoit deneparuu ¢ y4eToM 0COOCH-
HOCTEW COLMAIBLHOTO U KYIbTYp-
HOTO KOHTEKCTa;

- paboTta Cc pa3aMYHBIMH TNPUKIA]-
HBIMU IIpOrpaMMamMu

Ananuz pesynoma-
moe npakmuye-
cKux pabom

OK 06. IIposBaaTh TIpakIaHCKO-
MaTPUOTHYECKYIO MO3ULIUIO, TEMOH-
CTPUPOBATh OCO3HAHHOE TOBE/ICHUE
Ha OCHOBE TPAJAULMOHHBIX POCCUN-
CKHX JYXOBHO-HPAaBCTBEHHBIX IIE€H-
HOCTEH, B TOM YHUCJIE C YYETOM Tap-

- B3aWMOJICUCTBHE C OOyYaroIIH-
MHUCHA, HpeHOI[aBaTe.H}IMI/I B X0J1€ O6y-
YeHUs

Hnmepnpemayus
pe3y1bmamos
Habnooenuti 3a Oe-
SAMeNbHOCMbIO
obyuarwecocs 6
npoyecce 0C80eHUsl

MOHM3AIlUN MEKHALMOHATIBHBIX U o0bpazosamenvHol
MEXPETUTHO3HBIX OTHOILLICHUH, npocpammol
MPUMEHSTh CTaHIAPThl AHTUKOP-

PYHLUHMOHHOTO IOBEACHUS;

OK 07. CopaeilcTBOBaTh COXpaHe- | - caMOaHaIu3 U KOPPEKUUs pe3yib- | Ananuz pezyibma-
HUIO OKPY>KaIOLIeH Cpebl, pecypco- | TaTOB COOCTBEHHON pabOTHI moe npakmuye-
cOEepeKEHUIO, TPUMEHSTH 3HAHUS 00 cKux pabom

HN3MCHCHUH KJIMMATa, IPUHIUIIBL Oe-
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PesyabTaTsl
(ocBOEHHbBIE
0011I1e KOMIIETEeHIMH)

OcHOBHBIE TOKA3aTeJIH OLEHKH

®opMbI U Me-
TOABI KOHTPOJISA

PEXKIITMBOTO TIPOU3BOJCTBA, d(Pdek-
THUBHO JICWCTBOBATH B 4YpPE3BbIUaii-
HBIX CUTYallUsIX;

OK 08. Ucnonb3oBath cpencTsa pu-
3WYECKOH KYJIbTYpBl JUII COXpaHe-
HUS ¥ YKPEIUICHUS 3/J0POBbS B IPO-
recce NpoQecCHOHATIBLHOMN JesATeIb-
HOCTH U TOJJEP)KaHUs HEOOXOaU-
MOTO YpOBHSI (DM3NYECKOW IOJro-
TOBJICHHOCTH,

OK 09. ITonw3oBarbest mpodeccro-
HAaJIbHOM JOKYMEHTALMEHd Ha rocy-
JNApCTBEHHOM M MHOCTPAHHOM 3BI-
Kax.

pe3yJbTarTa

U OLICHKH
- OpraHu3alys CaMOCTOSITENbHBIX 3a- | AHanus pe3yivma-
HATUN TpU U3ydeHUU mpodeccuo- | mos npaxkmuye-
HAJILHOTO MOJTYJIS cKux pabom
- aHaJM3 WHHOBAIMK B oOnactu ap- | Mumepnpemayus
XUBHOM paboOTBl B OpPraHU3ALUAX | pe3yibmamos

(mompaszaeneHusx) pasIuyHbIX chep
ACATCIIBHOCTU

Habat0eHull 3a Oe-
AMenbHOCMbI0 00)-
yarwe2o0csi 8 npo-
yecce 0ceoenus 00-
pazoseamenvbHoU
npoSpPaMMbl
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